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IV. Surplus Property Policy

Definition of surplus property: Items found within the Library such as donated books, furniture that has been replaced, shelves no longer functional and/or computers which have been replaced.

I. Wetmore Public Library’s Surplus Property Policy on Books

a. Books: the Librarian may accept books donated by patrons
b. Books must fall into certain criteria
A. They must be within 5 years of published date
B. They must be clean and in good condition. Moldy or dusty books will not be accepted due to health concerns
c. When books meet the above criteria and are found to be duplicates of books already in the library, they will be donated to the nearest library, either Goff or Corning for example.
II. Furniture

a. When chairs, desks or other small furniture are no longer used in the library, the Board of Trustees may put the items up for silent auction.
A. The Library Director will handle auction details and a three week bidding time will be sufficient time.
B. If no bids are given, the furniture may be donated to a needy family or organization.
III. Shelving

a. Shelving may be donated to a library with shelving needs.
IV. Computers

a. Computers no longer fulfilling the library’s needs will be put on silent auction.
A. The Library Director will handle auction details and a three week bidding time will be sufficient time.
B. If no bids are submitted, the computer may be donated to a needy family or organization.
APPROVAL BY BOARD OF TRUSTEES

This policy was approved by the Wetmore Public Library Board of Trustees on _________________.

President _________________________
Member _______________________

Vice-President_____________________
Member _______________________
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