Gifts & Memorials
Gifts or donations of books or other materials are accepted with the understanding that they may be used or disposed of as the library determines is appropriate.  Determining “appropriate” means using the same criteria set forth in this policy for the purchase of library materials.  Books that are not added to the collection will be given to the Friends of the Paola Free Library for resale.

If requested, the library will supply a letter listing the number of items donated.  The library may not provide (prohibited by law) an appraisal of the items for the donor (for tax purposes).

Gifts of items other than materials or money, not covered by written policies shall be considered by the Director and the Library Board.  

Any cash gift up to $1000 shall be placed in the special fund within the City Budget reserved for the Library whether or not it is designated for something specific.  This is the fund where grants and memorials will also be placed.

Any negotiable cash gift over $1000 which is not designated by the contributor for a specific purchase shall be transferred into the Paola Free Library Foundation.  If cash donations are made with requests for specific materials to be purchased, the Materials Selection and Collection Development Policy shall apply.

Gifts made to the Library become the sole property of the Library and remain so until they are either added to the collection or until a decision is made as to the appropriate disposition of such items.

Added paragraph 4 and edited paragraph 5 in 2016 after checking with City Clerk.  He said it was totally up to the Board as to what amount was the marker for a decision to put it into the City fund or the Foundation.
RECEIPT OF BOOK DONATIONS

Date:  ____________________

This verifies that _________________________ has made a donation to the Paola Free Library of ____________ books.

                                          (number)

Some of the books may be used for the library’s collection, and others will be given to the Friends of the Library, a group that will sell them in their annual book sale and donate that money to the library.

According to IRS regulations and the Tax Reform Act of 1984 (Section 155a), the appraiser must not be the library that receives the donated items.  Therefore, any value placed on these books is not the determination of the library.

Emily Burgdorf, Director

Paola Free Library

